NJCAA Reminder
Effective for the 2005-2006 Academic Year: If your student-athletes statistics are not entered on the NJCAA Website they will not be eligible for All-American

The NJCAA has a free system for colleges to enter statistics and scores. By taking the time to enter this information you publicize your team and the individual student-athletes competing on your college's behalf. When you utilize the NJCAA system your stats will be posted on the NJCAA website for family, friends and scouts to view. Along with this, the website ranks the nation's top-50 in various statistical categories so everyone can see where your players rank against the rest of the country. 
Also, effective for the 2005-2006 Academic Year if your student-athletes statistics are not entered on the NJCAA Website they will not be eligible for All-American

Instructions for Entering Roster, Stats, Schedules and Scores on the NJCAA Website

1. Website to enter stats: www.njcaa.org/schools

2. Enter your colleges username and password (your athletic director has this information)

3. Choose the sport you would like to work with.

4. If a current season is not already created, you need to create one.
a. Click on the “Create Your Team” link.

b. Enter the required information.

c. Click on the “finish” button.
5. Entering Rosters

a. Click on the Edit under the Players header.
b. Enter the First Name, Last Name Position and Player Number for each athlete, clicking on "add player" after each player is entered.

6. Entering Schedules/Results
a. Depending on the sport, you will choose Create a new One VS One game (football, baseball, basketball, etc.) or Create a new Multi-Team event (track and field, swimming and diving, etc.)

i. For a One vs. One game

1. If you are playing another NJCAA College, choose the team from the drop-down menu. Mark if the game is home or away and enter the date of the game. 
2. If you are playing a non-NJCAA college type the name in the box provided. Click on Add game to schedule after each game is entered.

ii. For a multi-team event: 
1. First - provide the date of the event, and check the 'home team' box to specify if you are hosting the event and click on add game. 
2. Second - After you have provided a date for the event, then you must select the teams that will participate in the event. To do this, you need to select the team from the drop down menu, specify if they are hosting the event, and click on the 'add team' button. You will notice that the team list will update with the team you selected listed after your team. 
3. When you are finished, there is a link in the blue colored bar above the team list that says 'Done! Return to the schedule' - click on this link to return to the schedule. 
7. Entering Statistics 
a. You can enter stats one of two ways: Cumulative or Game-by-Game. MAKE SURE THAT YOU DON'T DO BOTH!! 

b. Entering Cumulative Statistics:

i. Click on the Maintain cumulative statistics link under the “What would you like to do?” heading.

1. To enter cumulative Team Statistics 
a. Click on the “submit” button next to the Team Statistics drop down menu. The screen then changes to the Team Statistics information. 
b. Enter up-to-date totals in the boxes provided and click on add stats.

2. To enter cumulative Individual Stats 
a. Click on the “submit” button next to the Individual Statistics drop down menu. 
b. Choose which athlete you want to enter stats for from the [select player] drop down menu. 
c. Enter up-to-date totals in the boxes provided and click on add stats. Repeat this for each of the athletes on your team.

c. Entering Game-by-Game Statistics:

i. Click on the “Edit” link that is under the “Stats” header on the same line of the game you would like to enter statistics for.
1. To Enter Team Statistics for the game:

a. Click on the “submit” button next to the Team Statistics drop down menu. The screen then changes to the Team Statistics information. 

b. Enter the stats for that game only in the boxes provided and click on add stats.

2. To Enter Individual Statistics for the game:

a. Click on the “submit” button next to the Individual Statistics drop down menu. 

b. Choose which athlete you want to enter stats for from the [select player] drop down menu. 

c. Enter the stats for that game only in the boxes provided and click on add stats. Repeat this for each of the athletes on your team.

8. Your stats will show up on the NJCAA website the following day. The program that updates the statistics runs overnight.

If you have any questions please e-mail Amy Tagliareni at amyt@njcaa.org.
